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Library Language
Abstract--asummary of anarticleor book.

Bar Code--asmall label of closely spaced barsthat can beread by acomputer. Barcodeson booksand on
your OSU ID areused to charge out booksfromthelibrary.

Bibliography--alist of materials(books, articles, dissertations, etc.) on onesubject or by oneauthor.
Sometimesthisisfound at theend of abook or anarticle; alongbibliography may bepublished separately
as abook.

Bound periodical s-issuesof magazinesor journal sarranged together under onehard cover.

Call number --acodeof lettersand numbersassignedto eachlibrary itemto show itslocationonthelibrary
shelves. A call number iscreated by subject somaterial sonsimilar subjectswill belocated together.

Catalog--list of books, periodicals, and other itemsowned by alibrary. OSU Librariesuseacomputerized
catalog, OSCAR, to show which itemsthe Libraries have, where they are located and if they are
available.

Check out--toborrow library material sfor useoutsideof thelibrary.

Cir culation--thelibrary department that checksout and placesmaterial son shelvesaswell ashandlesoverdue
finesandlost book charges.

Citation--thewritteninformationthat identifiesabook or articlenecessary tolocatetheitemor toincludeasa
referenceinyour paper. A citationusually includesinformationsuchasauthor, title, pages, and dates.

Closed Reserve--areain the Main Library Circulation Department and several other department
libraries that holds and circulates heavily-used materials for short periods of time. Instructors may
place materials for classes here so that these items are available to all students.

Controlled vocabular y--wordsused assubject headingsby acatalog or anindex. Oftenthesewordsare
listedinathesauruswhereyou can seetermsfor atopic beforeyou start to usethat catalogorindex. The
controlled vocabulary used by the OSU Librariesin OSCAR is the Library of Congress Subject
Headings.

Current periodical s-recentissuesof magazinesor journa swhich havenot yet been boundtogether.

Database--an organized collection of records having a standardized format and content. For example,
MEDLINE is adatabase of citations to medical writings.

Duedate--thedatewhen borrowed|ibrary materia sshould bereturned or renewed.

Fine--theamount of money whichisowed by theborrower if library material isnot returnedwhenthebookis
recalled by the library.



Index--alist of citations to articles and/or books, arranged by subject, by author, or by title.
I nfor mation Ser vices-thedepartmentinMain Library whereyou cangofor helpwithlibrary research.

Interlibrary Loan (ILL)--the service that obtains materials from other libraries when an Ohio State user
needs items not available in the Ohio State library system. Interlibrary Loan offices are located in
Main Library and aso in the Health Sciences and Law Libraries.

Jour nal--aperiodical published by aninstitutionor professional society. Itismorescholarly thanamagazineand
usually includesabibliography at theend of articles.

Library of CongressClassification--thesystemwhich dividesknowledgeinto subject areasand
corresponding call numbersand|ettersfor library materials. Copiesof thelistsof L C Subject Headings
areavailableinall OSU Librariestohel pyoufindthebest wordsto useto searchthelibrary catal og.

L ocation--whereanitemiskeptinthelibrary. OSU Librariesuse 3-letter codes(suchasBUSfor Business
Library) intheOSCAR catalogto show whichlibrary hastheitem.

Micr ofor ms--ageneral termusedfor printeditemswhich havebeenreducedinsize. Microformsmust beread
by using special machines. Library staff arehappy to show you how to used themachines.

Non-cir culating--material sthat can beused only withinthelibrary and cannot by checked out.

Periodical s--itemswiththesamenamethat arepublished onaregul ar schedule. Magazines, journals,
newspapersareall periodicals, asareyearbooks, annual reviews, etc.

Periodical index--analphabetical list of citations(usually arranged by subject or author) toarticlesindifferent
periodicals. Therearemany periodical indexescoveringall subject areas.

Refer ence--location in the library with materials and library personnel to help with your research.
Reference materials are a special collection of items (dictionaries, encyclopedias, indexes to
periodicals, etc.) which many people want to use and do not circulate. Reference can also be
another term for a"citation."

Serial--apublicationwhichcomesoutinparts. Serialsincludeperiodicals, annual reports, almanacs, etc.

Stacks--theshelveswherelibrary materia sarel ocated.

Subject headings--wordsusedinlibrary catalogsandinindexesto describethecontentsof abook, periodical,
orindividual articleinaperiodical. Catalogsandindexesuseacontrolledvocabulary for userstosearch
for specificandgeneral topics.

Volumes--library material swhicharepart of thesametitlebut arebound separately. Individual issuesof a

periodical boundtogether intoasinglebook arecalleda“volume.” Largebooksaresometimesdivided
intotwoor morevolumes.
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